
BUSINESS REPORT FINDINGS EXAMPLE COVER

Covering letter/memorandum. . 1. Introduction. Writing an effective business report is a necessary skill for
communicating ideas in the They present the author's findings in relation to the issue or problem and then recommend a
course.

Extend and analyze your findings concisely and pointedly. This does not happen here. These are sometimes
combined with recommendations. Keep them general, however. Read the summary slowly and critically,
making sure it conveys your purpose, message and key recommendations. The assignment asked the student to
review some key products and services of a corporation and analyse how business and consumer buying
patterns affected the marketing strategy of these products and services. Follow the logic of the report, and
concisely state the themes you developed in the body. The conclusion enables you to reinforce the main
messages of the document. A report conclusion should summarize what the problem or goal is and offer new
insights into the situation. Once you have determined what is the most essential information in your business
plan or report, you must format that information in a clear, concise way. Provides a vague concluding
statement rather than a summary of the important conclusions that can be drawn about what factors affect
buying behaviour and how these factors affected the marketing strategy of McDonalds in key products and
services. Contents Page The contents page is a list of the sections in the report with the related page numbers.
You could begin your recommendations with phrases such as, "Based on the report's findings, it is
recommended that," or "To accomplish the objectives, the following action should be taken. You could also
extend the conclusions you draw in your report in this example to state that the traffic problem contributes to
the city's air pollution, as cars are on the road for longer periods of time than if the traffic flowed freely. This
as created many unsatisfied consumers and McDonalds was forced to spend thousands of pounds on apologies
and to close some stores temporarily. Conclusion "Competing for the consumer is a never-ending challenge
that McDonalds corporation continually faces. There are many factors that affect consumer and business buyer
behaviour so it is important use common buyer patterns in your marketing campaign. Conclusions The
conclusion is made up of the main findings. The sections should flow naturally from one to the next; for
example, a restaurant business plan executive summary might begin with a description of the restaurant,
followed by a description of the management, the estimated cost of start-up and projected earnings, and ending
with a short conclusion. With a good conclusion, you can pull all the threads of the report details together and
relate them to the initial purpose for writing the report. A conclusion summarizes the report as a whole,
drawing inferences from the entire process about what has been found, or decided, and the impact of those
findings or decisions. For example, you can draw connections between the problem focused on in the report
and your audience's daily lives. This will make your conclusion appear disjointed from the rest of the report.
Proposals often use conclusions to provide a final word to the readers i. In other words, the conclusion should
confirm for the reader that the report's purpose has been achieved.


