
HOW TO WRITE A RESUME FOR A 16 YEAR OLD

Writing a resume for a year-old can be quite a difficult task. Lack of confidence and little or no experience make it even
more daunting.

Example: References: Available upon request. If the teenager has had any job before, even cutting grass or
babysitting, it should be placed in this section. You can also check out my video on how to add hobbies and
interests to your CV If you prefer to learn visually, you can check out my video guide here instead Name and
contact details Head the top of your CV with your name and contact details, so that readers know who you are,
and how to reach you. Education Employers will be keen to see what you have achieved as a student , so use
your education section to show them. For example, you may want to highlight the fact you were a school
prefect, or captain of the hockey club. Volunteer work is ideal for this part of the CV. Compile a list of
references on a separate paper and furnish this to a prospective employer upon request. Continue Reading in
Get the Job. Membership on a sports team, for example, will tell the employer about the teenager's fitness for
physical work. Never hide your contact details at the bottom of the CV, in case they are missed! Create a
heading for education, and list the name of your high school, its address and your expected graduation date.
Example: Education: Pine Forest High School, class of Composing an Experience Section Most employers
take it for granted that a year-old applying for a job is going to high school, has hobbies and other interests. He
has started three successful businesses, and has written hundreds of articles on careers and small business
trends for newspapers, magazines and online publications including About. Reference contact information
should not be put in the CV or resume. Employers will be impressed by the commitment required to remain
involved for many years and demonstrate upward progress. Add an "Objective" heading and summarize your
desired position in one sentence. If you follow the steps above and focus on showing employers that you have
the skills and knowledge they need â€” you should easily be able to write a winning CV. Ask someone else to
read your resume and look for errors before you submit it. Select experiences that demonstrate skills that will
be useful for the job, or those that demonstrate responsibility. Creating a high school resume that highlights
relevant coursework, extracurricular activities and volunteer work, as well as any employment history, will
help a high school student impress prospective employers. It can also include the grade she is in, or the year
she plans to graduate, and her GPA. For example, list certifications in first aid or CPR, as well as any
additional coursework you've completed outside of school. The applicant should have the contact information
available to give during the job interview. Keep the CV short and sweet â€” 1 page long is fine if you have no
experience â€” 2 pages if you have some work experience to add. What they don't know is what experience
the teenager may have that can be applied in a work environment. Include details such as: Which school you
attended and the dates you attended from and to Which subjects you studied and your exam results GCSEs, A
levels Any clubs you were a member of Any awards you received Any extracurricular activities you took part
in Volunteer work you did through school Work experience If you have any work experience, such as a paper
round or part-time job in a shop , then add it to showcase the valuable skills you have picked up. Organize
Your Data List your extracurricular activities, including clubs, organized sports, academic groups, and
volunteering. These should always be adults and can include teachers, neighbors or friends of the family. Not
only does volunteer work give her something to put on the resume, a well-chosen volunteer position will give
her skills employers are looking for. Make a list of the things they are looking for in candidates, such as skills ,
qualifications, interests etc. Reference Do's and Don'ts Even without prior work experience, a teenager should
be able to provide employers with three character references. However, when it comes to a resume or CV for
year-olds, relevant hobbies and extracurricular school activities can tell an employer a lot about the job
applicant. Make a bullet-point list of your previous jobs and volunteer work. Summarize your involvement in
organizations outside of school, such as scouting. Includes the name of the employer, the dates of
employment, and a summary of your responsibilities and achievements. As a regular contributor to Natural
News, many of Hatter's Internet publications focus on natural health and parenting. Compile information about
your special education or training. Example: Downtown Senior Home, Mytown Massachusetts June-August
Assisted in kitchen preparing meals Dining room server Organized volunteer program for residents' leisure
activities Additional Information to Include For adults with higher education or work experience, including
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information about hobbies and other interests is usually unnecessary.


